Marking the end of the work
day

Perform check-out to mark the end of the working day

2024.07.16 05:48:56
/

YOUR CURRENT STATUS: CHECKED IN

THIS DAY: 04:00:00-18:00:00

PAUSE START

CHECK-IN : 2024-07-16 05:48:40 PAUSE-STOP : 2024-05-31 07:51:39

- The status will change to “Checked out”.

2024.07.16 05:52:32

YOUR CURRENT STATUS: CHECKED OUT

- If check-out is performed before the end of the working day specified in the schedule, the system
will record early leave and request a comment. You need to enter a comment and press “?k”.
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Action manager

Ending office hours

You MUST specity the reason of early-leave!

\

Your comment here

- The status will change to “Checked out”, and an early leave mark will be added to Action History.

2024.07.16 05:52:32

YOUR CURRENT STATUS: CHECKED OUT ’
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ol

Action History

User Menu Date Time Expected Action Comment / ﬂ/

@ Check In & Out
A User Profile

2024-07-16  06:11:07 18:00:00 CHECK-OUT for manuals EARLY!

B My Schedule

- If you do not enter a comment, the system will show a notification of its necessity.

- If you click “Cancel”, check-out will not be executed.

- If you are “On pause” or have not performed a check in, the “check out” button will not be
available.
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08:22:34 /

YOUR CURRENT STATUS: O PALSE /

THIS DAY: - C UL AR SHIFT 04:00:00-18:00:00 /
'

>

CHECK-OUT

CHECK-IN : 2024-07-16 08:22:17 PAUSE-START : 2024-07-16 08:22:22

- You need to un-pause

2024.0716 08:26:1 5

YOUR CURRENT STATUS: CHECKED IN
~

AN

THIS DAY: - CULAR SHIFT 04:00:00-18:00:00 \

CHECK-IN : 2024-07-16 08:22:17 PAUSE-STOP : 2024-07-16 08:26:12
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